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ELECTION OF ASHA COMMITTEE FOR 2010-2011
Nomination Form

2010–2011 Committee Positions

· President

· Vice President (2 positions)

· Secretary 

· Treasurer

· Committee member (up to 8 positions)


To be nominated you must be a financial member of ASHA for 20010–11 and be nominated by two financial members of ASHA. To remain on the Committee you must remain a financial member for the duration of your term. Nominations must be returned to the ASHA Secretary via email or to via the ASHA Post Box.

Uncontested positions will be filled without an election. Contested positions, or if there are more than 8 nominations for the general Committee, will be the subject of a ballot election.
	Nominee:
	
	
	
	
	

	
	PRINT NAME
	
	SIGNATURE
	
	DATE

	For Position
	Secretary
	
	
	
	


Nominated by:

	Nominator 1
	
	
	
	
	

	
	PRINT NAME
	
	SIGNATURE
	
	DATE

	Nominator 2
	
	
	
	
	

	
	PRINT NAME
	
	SIGNATURE
	
	DATE


Nominators must be financial members of ASHA for 2010-2011. 
Please mail this form back to ASHA- Box 220, Holme Building, University of Sydney, Sydney, NSW, 2006 or email to Secretary@asha.org.au.
Nominations close on the 22nd August, 2010.
BRIEF OUTLINE OF THE COMMITTEE POSITIONS 
President 

· Sets strategic direction to fulfil aims of Society 

· Takes leadership in representing interests of historical archaeology in context of development of government heritage policy at all levels
· Chairs meetings and host events

· Also fulfils the role of a General Committee Member (see below)

Vice President 

· Supports the President in carrying out administrative tasks necessary to the running of the Society
· Also fulfils the role of a General Committee Member (see below)

Treasurer
· Oversees the financial management of the Society 

· Pays all bills, where required

· Also fulfils the role of a General Committee Member (see below)

NB the Treasurer’s position is currently supported by the contract Administrative Officer who processes incoming payments.
Secretary
· Provides essential administrative support in the management of the Society
· Is the primary point of contact for members and maintains the member list via the website
· Co-ordinates AGM and twice yearly teleconferences and takes minutes 

· Manages the archive and electronic files of essential Society business
· Empties ASHA Mailbox and processes membership renewals and payments

· Coordinates with Publications Officer and Treasurer regarding payments and publication mailouts

· Coordinates newsletter and other administrative mailouts to non-email members.

· Coordinates with web site manager regarding updates and new information for www.asha.org.au
· Coordinates calls for  newsletter content and distribution with newsletter editor
· Also fulfils the role of a General Committee Member (see below)
General Committee Member 
· Brings knowledge and experience to the discussions of all Society matters brought before the committee and votes on their endorsement and implementation
· Performs specific tasks as directed by the committee (e.g. list manager, web manager)
· Sits on sub-committees and working groups (such as for publications, promotions and conferences)
· Brings matters of concern raised by members to the attention of the Committee
OBLIGATIONS FOR ALL COMMITTEE MEMBERS
· Be available for a teleconference of the full committee twice a year (May and October)
· Be in frequent email contact to discuss issues as they arise
· Attend the AGM (September 2008)
· Wherever possible, attend ASHA events hosted in your state/city

· Be ready to serve on subcommittees and aid the organisation of events.

For more information on any of the above positions, please contact secretary@asha.org.au.
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